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[Teams] How to start transcribing meetings

(1) Click [---1 and [Record and transcribel on the (2) Check the notification that recording (3) Stop the transcription
menu, and click either and/or transcription have started. unless it is necessary.
[Start recording] or
[Start transcription]. After clicking [Start recording]

Note, transcription will automatically start
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(5) Download the transcript after the (4) Change the language to transcribe
meeting ends. if necessary.
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